INDIAN AUDIT AND ACCOUNTS DEPARTMENT
OFFICE OF THE PRINCIPAL DIRECTOR OF AUDIT,
RLY-COMMERCIAL,
4, DEEN DAYAL UPADHYAYA MARG, NEW DELHl- 110002
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Hgley/ Hgled,

This office is in urgent need for filling up posts of Sr. Auditors/ Auditors/ Sr

Accountants/ Accountants on deputation basis on usual terms and conditions prescribed

by DOPT, GOL The officials should have at least two-ycar experience of handling the

Salary and Allowance bill and the knowledge of PFMS

The service parnculars of w1llmg Sr Audxtors/ Auditors/ Sr.

Accountants coples of APARs may kmdly bc sent to the undersx
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INDIAN AUDIT AND ACCOUNTS DEPA Tmﬁﬁ‘ ey iy

REGIONAL TRAINING INSTITUTE, CHENNAI ]

: - RTVAdmn./Dept/Unit-I/2018-19/576 i e o Zdt10.12.2018, - =

- —To . — e T wﬁm@mﬁiﬁ-ﬁﬁ“’“ﬁgfmai

| A s o i == P PERGR) SQCHL OAS e
L AlltheHeads of Offiees————"= = ;:aumﬁm Cen. Dy. No.BAAs

(IA&AD as per mailing list) mmm_,,,,,l»,cl.lma.‘.?‘«_ﬁl-(z---_;*"“"'__’

Sub: Filling up of vacancies in the cadre of Asst. Accounts Officer/
Asst. Audit Officer (Admn.) in RTI on deputation basis-reg.

Sir/Madam,
One vacancy is likely to arise in the cadre of Asst. Accounts Officer (Admn.) in the

Regional Training Institute (RTI), Chennai shortly. The vacancy is being filled up on deputation basis.

It is requested that the names of Asst. Accounts/Audit Officers / Adhoc AAOs with

nistration, Budget, Claims, pay bills, calculation of Income Tax

experience/Knowledge in General Admi
ax details, PFMS (EIS Module), BEMS. iBEMS etc., and who are willing

and uploading of Income T
data, experience .

to be considered for deputation in RTI, Chennai may be forwarded along with their bio-

and copies of APAR for the last five years i.e., from 2013-14 to 2017-18 on or before 26.12.2018

A Copy of the duties attached to the post is enclosed herewith.

radation_under MACP would not be eligible for drawing Deputa! -

been granted financial u

Allowance.
=~
e o | ‘l( =y Th.ﬁ issués Witl] the approval of Principal Director.
\b i

__ AG's Office Complex, 361, Anna Salai, Chennai - 600 018,
Phone : 044-2432 1226, 2433 6653 Telefax : 044-2432 0496 E-mail : rtic
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Duty hstof Assistant Accounts { Oﬂ"éer (Admmlstratmn) ,__ T
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et

. =t 1. Overall in charge ¢ of General Admxmstratlonz Stores.

h book. - oo

2. Verification of cash balance and attestmg th&_cas = SOt

s

gt o Supewision of px‘éparatlon of budgef estlmates and control of expendlture

4. Supervrsron of outsourced acnvmes BRI

o Pursumg Director of Inspectlon Paras.

Supervision of the work o SE Accountant (Cash) St Audltor (Bills), Senior

Accountant (Budget).

7. Supervision of all work connected with DDO powers (Pay Bill, TA Bill, LTC,
Medical Bill etc.,) Income Tax including issue of Form 16.

8. Maintenance of Guard files.

9. Any Legal Matters.

10. Physical Verification of Assets.

11. Physical Verification of Library books.

12. Weeding out of old records.

13. Any other work assigned by FMs/AO (Admn.)/Principal Director.
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Sub Reqmrement of services of personnel for posts on—deputatlon
bas:s

proper channel (duly forwarded with approval

Applications are invited through
g up the below mentioned posts on deputation

of the cadre controlling officer) for fillin

basis in RTI, Ranchi.
Sr.| Posts Pay No. of | Particulars/ requirements j
No. Level* | posts

1 ' 1. Holding post of AAO in any office.
In-depth knowledge and experience’
in operating Computer applications
(including Oracle/ [DEA/ Qhkv1ew/
Tableau/ Knime/ Access) and
aptitude to deliver lectures.
Maintenance of Website of RTL

1. | AAO/Core 8
Faculty (IT)

|88

by
2.

The officer shall report to the Pnnclpal
Director, RTI, Ranchi. ;

o]

* Officers serving in the same posts, bul*at-higher pay |

evels (due to ACP/MA(SIS :

ﬁgradation) can also apply.

A
A\ Training Allowance to Faculty at pre

ins’trucnons pre allmg from tlme to time. Itis is currentlu at l” per cent of the Pay
S e R O

scnbed rates would be adm1551ble as

7th Pay Commission.

The tenure of one term ol postm'T on Ll\,plll ation basn \\ould be

period ol | year. c\lvml able >ulwleuttn mllmum s of the employee and at

of the authority competent.
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The épﬁliéft—ljﬁﬁﬁ af officers willing torserve in RTI, Ranchi in-the above-

mentionédéapé&;ily‘rﬁ'@ kindly be forwarded along with the following documents latest

: by 31" December 2018.
Fets :-» ) Particulars ¢ of applicants (blo data)
- S b) Certmcate to the effect that the parllculilr‘i given by the apphcanlb a9
d A e Momct_________ M . . . ————"— - B |

- skt o —

¢) Vigilance clearance certificate: It may be got certified that no
disciplinary/court/vigilance case is either pending or contemplated against

applicant.

d) Certified copies of ACRs/APARS dossier for the last 5 years.

¢) Name of only those officers be recommended who can be relieved, if

selected.

=22
7

Principal Director

Copy to
1. All IA&AD offices (by e-mail)/ RTI Ranchi Notice Board
2. AAO (CF/IT) for hosting on website
3. SAO (Admn.) forinformation and record
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6. This issues with the approval of Princip

T A S
T

VU TR (a0, 7 .4, ) e fah
Pr. A.G (E&RSA) Sectt. CAG
3dra g w@ Con. Dy. No.F 2.

feterDate. .. K s

No. RTI/DEPTN/1-1/Vol.-VI11/2018-19/1286 Dated 03.12.2018
AIlTA & AD Offices,
(As per mailing list)
I) Shillong.

Sub: Deputation Assignment at Regional Training Institute (RT

Sir/Madam

| am directed to state that RTI, Shillong proposes to fill up the following post by

transfer on deputation basis:-

Caretaker from the cadre of Sr. Acctt./ Sr. Auditor or equivalent.

(i) | (one) post of
(ii) 1 (one Post of Asstt. Caretaker from the Cadre of Clerk/Typist:
(iii) I (One) post of Accountant/Auditor;

)1 (one) post of Reference Clerk from the Cadre of Clerk/Typist

(iv
drawing upgraded pay unc

2. The selected officer (Other than the official who is

will be entitled to Deputation allowance as per Rule.
3 The application of willing official/s (in prescribed enclosed format) m
arded to this institute so as to reach this institute latest by 31.12.2018 along-wi

forw.
e last three years d duly attested (b)

(a) copies of confidential reports for th

enclosed proforma, (¢) Integrity Certnﬁcate/Vlgllance Certificate and statement o’ '

4. This may be broughtto the notice of all concerned.~

al Direct.or.‘“"j
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No RTI/DEPTN/I 1/2015 16/Vol -VII/1285 Date: 03 12. 2018

All the Heads of Department in IA & AD

Sub: Deputation Assignment at Regional Training Institute (RTI) Shlllong

Asstt. Audit Officer /Asstt. Accounts Officer to fill 2 (Two) Posts of Core
Faculty (EDP.).

Sir/Madam

[ am directed to state that RTI, Shillong proposes to fill up 1 (one) regulér de
temporary post of Core Faculty (EDP) from the cadre of Asstt. Audit Offi cer/Asstt. Accounts

Offier in the Pay level-8 or 9 by transfer on deputation basis for performing imparting training of

various EDP courses conducted by this institute. j o SATD

2 The Applicants should have in-depth knowledge and experience in operating Computer

applications (including Oracle/IDEA/Data analytics/Access/Ms. Excel, Knowledge of RDBMS,
Expertise in SQL querying, Knowledge in Networking and Hardware management) and aptitude
to deliver lectures. | TEo
3. The selected officer will be entitled to the benefit under thé incentive scheme as |

prescribed by Heddquarters Office. The benefit mamly includes trammg allowance @ 12% of

his/her basic pay. :
4. The application (in prescribed enclosed application format) of willing officer/s may

kindly be forwarded to this institute so as to reach this mstltute latest by }M;Sriz_o__]g_, NG

along-with the copies of confidential reports for the last three years.

5. This may be brought to the notice of all concerned.
7. This issues with the approval of Principal Director.
-\\\\&’?3 BN Yours faithfully,
\ A&
Q@\} \Vel ' Sd/-
\ g
{'QX\ \ 5\ Core Faculty (Adm
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