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No. RTI/Mum/Admn/Deputation/2018-19/ j 66 Date 10/05/2018

To
All IA&AD Offices
(As per mailing list)

Subject: Filling up of vacancies at RTI, Mumbai on deputation basis

The Regional Training Institute (RTI), Mumbai established in 1980 shifted to its own
building with State of the Art infrastructure in the heart of the new commercial and business hub
of Mumbali, i.e.. - Bandra-Kurla Complex in July 2010. The RTI, Mumbai is headed by a full time

Principal Director and caters to the training needs of 15 IA&AD offices located in Mumbai, Pune

1d Goa. RTI, Mumbai also renders technical support to the Training Centre, Rajkot. This institute

rrently has vacancies, which need to be urgently filled up. I am, accordingly,

olications, for the following vacant posts on deputation basis. The vacancy

Post No. of Post Pay Level
1 Level &
/PA to Pnnmpa} Director 1 Level 7/6
1 Level 6
1 Level 4

stitute, Bandra-Kurla Complex. Muembai - 400 051,



3. The eligibility criteria and desired qualification is annexed.

: 018.
(1) Age of the candidate should not be more than 55 years of age as on 01/06/2

o ] , : dered for deputation
(11) Candidates appearing for examinations outside IA&AD will not be conside

to RTI.

: ‘. ; h pC is as notified
(ii1) Entitlement of Training/Deputation allowance after implementation of 7 CP

by CAG Headquarters.

e b j 1sfactory
(iv) Tenure of deputation will be initially for onc year, which is extendable subject f0 satis

Service.

Name of willing officials for the above mentioned posts may be forwarded through cadre
controlling officer along with their APARs for the last five years, to this office latest by
09/06/2018.
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Annexure

Desired experience and qualification for posts at RT]

 Post

Experience and qualification

AAO (Core Faculty/EDP)

Essential

o In-depth knowledge and experience i
operating Computer applications (including
Oracle/IDEA/Data  analytic/Access) — and
aptitude to deliver Jectures.

e The officer shall report to the Principal Director, RTI,
Mumbai

Desirable

e Minimum two years’ experience in EDP related wor'k

e Preference would be given to persons with basic
skills in Network management, software/hardware
management

Private Secretary/PA to
Principal Director

Essential
° Holding similar post in any office.

e The official shall report to the Principal Director,
RTI, Mumbai.

Desirable

e Preference would be given to persons having worked
under DAG/Dy. Director

¢ Good stenography and typing skills
e Proficiency in handling computers

Essential

¢ Holding similar post in any office. Officials
with MA in English/Hindi with Hindi/English
as compulsory and elective subjects at Degree
level or Bachelor degree with Hindi and English
as main subjects will also be considered subject
to Recruitment Rules, :

e Work involves translation of documents to
Hindi, routine work relating to Hindi including
returns and correspondence, organizing events
such as workshops, Hindi week, etc. in
connection with Hindi work.

e The official shall report to AAO of Admn. Section
Desirable

e  Organisational skills for conducting Hindji workshop,
Hindi fortnight
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| ELssential
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th 12" Standard
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o Holding similar post in any OU
post of clerk/Record Keeper Wi
and having qualified in typing spee
as per current NOTMS.

e The official shall report to A

Desirable
o Should have working k
* Graduates preferable

AO of Admn. Section

nowledge of MS office




IPr. A.G (EERSA} Secti.

OFFICE OF THE DIRECTOR OF ACCOUNTS i £ 7/ ¢ gzolg
CABINET SECRETARIAT
ROOM NO.1001, B-1 WING, 10" FLOOR,
PT.DEENDAYAL ANTYODAYA BHAWAN,
CGO COMPLEX, LODHI ROAD
NEW DELHI-110003

pated: 1 0 MAY 2018

Admn./Dep./55/Volll/ 44 &
To

The Office of the Principal Accountant General
(Eco. & Revenue Sector Audit)

Odisha.

Bhubneswar-751001

Sir.

The Office of the Director of Accounts, Cabinet Secretariat intends to fill up 03(three) posts of

Stenographer Grade-Il in this office on absorption basis. The eligibility for the post is as per details given
below:

Name of the post Pay Matrix Bligibility

Stenographer Level-4 of Pay Matrix By absorption from amongst personnel under the
Grade-I1 Central Government:

(i) holding the analogous poston regular basis in the
parent cadre or department; and

(i) having 12" Class or equivalent qualification from
a recognized Board or University.

(iii) Skill Tests Norms (on computers only)
Dictation: 10 mts @ 80 words per minute.
Transcription:

50 minutes (English)
65 minutes (Hindi) on computer

ts is experiencing shortage of Stenographer Grade-II. It is 1
ay please be arranged to be widely circulated in your office to

oforma (copy enclosed) alongwith copies of APARs for the
¢ of the willing officials may please be sent to this office at

ccounts, Cabinet Secretariat.

Yours faithf)




BIODATA

L. Post applied for

2. Name of the applicant

3. Date of Birth

4. Date of Appointment in Govt, Service
5. Permanent Home Address

6. Present Address

7. Educational Qualification

8. Post held with pay scale &
date from holding the present post

9. Work experience

Whether SC/ST/OBC

SIGNATURE OF THE APPLICANT

Certificate by the Office
ed that the information fumished by the candidate has been

and no disciplinary/vigilance case 1S pending/contemplated
late. It is also certified that the integrity of the candidate is

(Signature of Head of Office with office seal)

canned py Camoscanner

and is found to be correct and no major/minor penalty was
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